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Purpose: 

Set Preferences to see data.  

Step-by-Step: 

Start on EPM Home Page. 

 

 

Navigate to Financial 
Reports. 
 

 

Choose Budget Reports 
from the options on the left 
of the screen.  

  

Choose Restricted Balance 
Report from the bottom 
tabs.  

To set the parameters, click 
on Cost Center.  

Scenario and Fund cannot be changed 

Click on All Members. 
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Click on Cost Center. 

 

Choose All Cost Center. 

 

 

Click on the arrow 

Click Ok. 
 

Choose the period by 
clicking on the month. 

 

Click All Members 
 

Click on the Arrow. 
 

Click on Year Total. 

 

Click on the arrow 



Quick Reference Guide: 
How to View the Restricted Balance Report 

June 1, 2026 

Click on the Quarter. 

 

Click the arrow 

Quarter 1 starts in July 

Click on the Month. 

 

Click Ok. 
 

Click on Years.  
 

Click on the arrow. 
 

Click on the arrow. 
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Click on the appropiate FY. 

 

Click Ok. 
 

Click on Project. 
 

Enter the Project in the 
Search.   

Click the magnifying glass or click enter to search 

Click on the Checkmark to 
select. 

 

Review the information 
including the current 
balance. 
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